NEW ADDRESS REQUEST FORM
Forest County 

526 Elm Street #3, Tionesta, PA  16353

(814) 755-2995

APPLICANT INFORMATION

1.
Applicant Name:  





   2.  Telephone:  


3.
Current Mailing Address:  










City:





  State:  

  ZIP:  




4.
Municipality of new structure:  









NEW ADDRESS INFORMATION


5.
Name of road new structure will be addressed to:  







Note:  If located on a corner, list road which driveway and/or front door will access.

6.
Address of nearest addressed structure:  








7.
Distance from nearest addressed structure/driveway (to nearest 1/10 mile):  




Note:  Refer to Item 13, Example 1 for measurement.
8.
Was this site included in a recent subdivision or land survey?

 Yes

No

If yes, complete Item 9.

9.
Name of Subdivision or land owner:








10.
Type of construction:

Residential/Seasonal

Single Family


Multi-Family (

 Units)


Other (Specify:  
           )
Commercial/Industrial



Single Site/Tenant



Multi-Tenant (

 Units)



Other (Specify:  

)

11.
For multi-tenant structures, indicate the internal numbering system to be used (e.g. Apts., Suites, Rooms, etc.):  











12.
If known, please provide the following information:


Tax Map Parcel Number:






Deed Book/Page Numbers:







Telephone Number:





 





(If assigned, at this new location)
LOCATION INFORMATION

13.
Sketch the approximate location of the new address of the lot(s) upon which it will be situated, showing the nearest streets, location of adjacent structures (if any), streams, bodies of water, or any other items that will allow an address to be assigned in a precise manner.  Please refer to the examples below.



14.
Return this form to:





Forest County Addressing






526 Elm Street, #3






Tionesta, PA  16353

Notification of address assignment will be sent to the municipality and to the applicant at applicant’s current mailing address within approximately two weeks.
INSTRUCTIONS FOR COMPLETING 
NEW ADDRESS REQUEST FORM

Forest County 

526 Elm Street #3, Tionesta, PA  16353

(814) 755-2995

The following instructions have been designed to aid in the accurate completion of this form.  Please print or type all of the information requested.

Applicant Information
1.
Print or type applicant’s legal name.

2.
Supply a daytime telephone number at which applicant can be contacted.

3.
Provide the applicant’s current mailing address, including City, State, and ZIP Code.  Upon address assignment/approval, an Official Address Notification will be sent to the applicant at this address.

4.
Provide the name of the municipality (Township or Borough) in which the new structure is located.

New Address Information
5.
Supply the name of the road or the route number that will be accessed by the new structure.  If the structure will be located on a corner, provide the road that will be accessed by the applicant’s driveway.

6.
Identify the official address of the structure located nearest the applicant’s new structure.  The nearest addressed structure should access the same road or route number listed in Item 5.

7.
Provide an accurate distance measurement between the applicant’s driveway and the driveway used by the structure identified in Item 6.

8.
Indicate whether this lot was created from a subdivision and/or whether a land survey has been recently performed at the applicant’s new address site.  Place a check mark in the appropriate box.

9.
Supply the name of the subdivision the applicant’s new structure is located within or the name of the subdivider or landowner.

10.
Indicate the type of construction by placing a check mark in the appropriate space.  Note that multi-tenant sites should also indicate the number of units to be located in the new structure.  If necessary, multiple addresses will be generated based on the number of specific dwelling units or business entities involved.

11.
Multi-unit structures will require apartment or suite numbers if one street address will be shared with others in the same structure.

12.
If available, please provide the assessment tax parcel number and/or property deed reference.  If a telephone number has already been assigned to this location, provide the number.  If an existing telephone number will be relocated to this structure, identify the phone number and provide an approximate date the number will become active at this location.
Location Information
13.
Sketch the approximate location of the new structure as described.  Please refer to the examples supplied.  

14.
An Official Address Notification will be returned to the applicant and to the appropriate municipality within approximately two weeks of receipt of the application by Forest County.

24753





Smith Rd.





Jones Rd.





.2 mi.





Approx. .7 mi. from Jones Rd. Intersection





Maple Ln.





Cherry Dr.





I am building on the corner of Cherry Dr. and Maple Lane with the driveway onto Maple Lane.





White Rd.





Oak Rd.





.6 mi.





Barn





Pond





I am building right across the road from the pond which is next to the red barn.  NOTE:  A distance measurement is needed because the pond and/or barn are unknown addresses.




















